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EMAIL TEMPLATE: Get Healthy at Work NEXT STEPS TO SENIOR LEADERS
Fill in the highlighted areas with your personalised workplace details, then cut and paste the text into an email and send it out. 

Subject:
Your Get Healthy at Work key dates
Dear (Senior Leader’s Name)
Thank you so much for attending our recent Get Healthy at Work senior leaders’ meeting.
We really appreciate your support and commitment.

As you know, this program has the potential to not only improve our business performance,
but also help us become an employer of choice. Your active support for the program is important. 

We welcome your participation in program activities as well as your personal endorsement of worker
participation in upcoming program initiatives. It’ll make a real difference to how the program is viewed
by our entire team.

To get the ball rolling, here are the next steps to the workplace health program:

	
	Action
	Timing

	1
	Begin coordination of Healthy Lifestyle Checks
	INPUT

	2
	Involve workers and seek worker input and feedback
in a workplace health assessment
	INPUT

	3
	Organise Healthy Lifestyle Checks for all workers
	INPUT

	4
	Consult workers and present results for feedback
	INPUT

	5
	Develop an online workplace action plan to address
at least ONE priority health area 
	INPUT

	6
	Implement our workplace action plan 
	INPUT

	7
	Monitor and review, and present results to stakeholders 
	INPUT


As you can see, we will have some positive results very soon.
We’ll be sure to keep you informed on our progression and any upcoming activities. 

Please feel free to contact me if you have any questions on our Workplace Health Program. 

Kind regards,

(Key Contact Name & Contact Details) 
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